
Step 1: Go to the school website evc.edu  

 

 

  

  

 

Step 2: Click on Sign On / Canvas, located in the top right corner of the website 

home page (next to the search bar). 

 

 

 

 

  

 

 



Step 3: Sign into SJECCD Secure Login  

  

  

  

Step 4: Select the Self-Service Icon  

 

 



  

Step 5: Click on the Employee box  

  

  

 

 

Step 6: Click on the Time Entry box  

  

  

  

 

 



Step 7: Select the week that you worked  

  

   

   

Step 8: Enter hours worked  

  

 

 

 

 



Example:  

  

  

  

Step 9: Submit for Approval  

  


