Step 1: Go to the school website evc.edu

SSlMaviz:

Contact Visit Login

Make Connections
That Count %7

Why EVC

Step 2: Scroll down and click on the Self Service (formerly MyWeb) link

Student Resource Quick Links.

-

First Stop START Free Tuition Fall \/SelService Studént Portal

HERE 2022%& (Formerly MyWeb)




Step 3: Sign into SJECCD Secure Login

4
SAE J95 SJECCD SECURE LOGIN
CITY COLLEG
Username
Enter your username

Password

Enter your password

Unlock/Reset Password | Change Password

el JOS e First time sign-in for students, please visit
OMMU (ol ~ ISTR
el KA AR our ITSS Help Desk Portal Knowledge Base
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If you are experiencing login issues where
browser is landing back on this page,
PLEASE CLEAR BROWSER CACHE, close
browser and try again.
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Step 4: Select the Self-Service lcon

SJECCD SECURE LOGIN

Q Search/Fltar your Apgs

wiime e [ s [ | 'Team
Nav - Gartner Dynamix

Holp Desk (ITSS, IESS,
Maint, Cust. & Oroends)

| | | m | (POINT
Qeve By ] Kk
Library Online Articles - ‘ m-you:-mm MyHealth - 00, EVC

employoes & students |

Canvas EVC-0365 Gartnor Enterprise

POINT | [ —= ||| | | campus
ZCLICK Cg\r\’qgvo' Iogipc"

SOLUTIONS
Solf Service Student Forms - EVC

MyHealth - SJCC Online Orlentation (SJCC
employoes & students Only)

' campus |
logic

Student Forms - SJCC

Step 5: Click on the Employee box

@ SIECCD requines all Mludents 1o submmit COND-19 prosal of vaccinaticn, Upload your prool of visicination cnling through SIECCD SECURE LOGIM / Poink & Chick

Hello, Welcome to Colleague Self-Service!
Choote a catepory o pet starbed

o Student Finance Financial Aid
e o i e your LanesL SEMemant And mike & payrenl onling Pif o Can BOCeEs firanoil sl data, formd., el
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Step 6: Click on the Time Entry box

Empiovment Emgioves Employee Overden

Welcome to Colleague Employee Self-Service!

@ Tax Information E‘J. Time Entry

Earnings Statements

-

7 Position History a Stipend History

ore C0 View 3 15t of YOUr DOSITION 1of

w Current Benefits

Here y a0 view all Your current benef

Employment Employee Time Entry

Time Entry

10th of the Month

08/01/2022 - 08/06/2022
Due by: 9/1/2022 10:00 AM Hrly Staff Assistant |
Total: 0.00 Hours

08/07/2022 - 08/13/2022
Due by: 9/1/2022 10:00 AM Hrly staff Assistant |
Total: 0.00 Hours




Step 8: Enter hours worked

Employrrsnt Empborng Tims Entry

Pay Period 08/01/2022 - 08/31/2022

¢ All Time Sheeis

Wiew Leanve Balances

S
T i
= Hiby Stadt Agsigtant |
Bermy, Ebonnis E. « Finandial Ald Office « Evergroen Vallsy College
(==}
Eam Type Sum 7731 Mo &1 Tue &2 Wed B3 Thia B Fri &/5 Tt B
Classified Hourly
s Additonad Time
Positon Total Hours: 000 QLOD Q.00 i) i) o QLD
Comments Submit for Approval
Example:
Earn Type Sun 7/31 Mon 8/1 Tue 8/2 Wed 8/3 Thu 8/4 Fri 8/5 Sat 8/6
Classified Hourly ; o o . . o
00:00 AM ‘ 9:00 AM ‘ ‘ 9:00 AM ‘ ‘ 9:00 AM ‘ ‘ 9:00 AM ‘ ‘ 9:00 AM ‘ ‘ 00:00 AM
00:00 AM ‘ 1:00 PM ‘ ‘ 1:00 PM ‘ ‘ 1:00 PM ‘ ‘ 1:00 PM ‘ ‘ 1:00 PM ‘ ‘ 00:00 AM

+ +

-+

+ +

Total

20.00



Step 9: Submit for Approval

Pay Period 08/01/2022 - 08/31/2022

< All Time Sheets

‘ < ‘ Week 08/01/2022 - 08/06/2022 ‘ > ‘ Saved at 3:03 PM View Leave Balances
— 20.00 Total hours —
¢ Hrly Staff Assistant |
Berry. Ebonnie E. - Financial Aid Office - Evergreen Valley College ~
20.00
Earn Type sun 7/31 Mon 8/1 Tue 8/2 Wed 8/3 Thu 8/4 Fri 8/5 Sat 8/6 Total
Classified Hourly L L . L L .
20.00
00:00 AM ‘ 9:00 AM ‘ ‘ 9:00 AM ‘ ‘ 9:00 AM ‘ ‘ .00 AM ‘ ‘ 9:00 AM ‘ ‘ 00:00 AM ‘
00:00 AM ‘ 1:00 PM ‘ ‘ 1:00 PM ‘ ‘ 1:00 PM ‘ ‘ 1:00PM ‘ ‘ 1:00 PM ‘ ‘ 00:00 AM ‘

+ - + + - + +

< <+ Additional Time >

Position Total Hours:

0.00 4,00 4.00

4.00 4.00 4.00 0.00 20,00




