
POSITIVE ATTENDANCE/VARIABLE UNIT/BOTH 

 

1. SSO (https://sso.sjeccd.edu/sso/default.aspx) 

 

 

2.   Click on Self-Service 

https://sso.sjeccd.edu/sso/default.aspx


 
 

3. In Daily Work 

 

 

4. Faculty 
 

 
 

5. Windows pop-up 



 

 

6. Follow screen instruction 

 

 

Step 1  

Select Class 

Step 2 

Enter Student 
Hours 

Step 3 

Click checkbox 

Step 4  

Click Submit  


