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DE Certification and Eligibility Summary
Effective Date: Fall 2024
To teach Distance Education (DE) courses at EVC, faculty must complete initial certification (MQT). To maintain their certification (eligibility) they must complete at least 4 hours of DE refresher training (SQT) every 2 years. 
I. Initial Certification (MQT) 
Successfully complete EDIT 022 OR equivalent courses in the Four @ONE courses Or Online Teaching & Design course.  Submit documentation to DE eligibility form. 
II. Maintaining Eligibility - Refresher Training (SQT)
Complete DE-related activities approved by DEC (DE breakout sessions at PDD, IOTL workshops, etc) totaling at least 4 hours every two years. Submit documentation to DE eligibility form. Please note that activities not on this list require pre-approval by the Distance Education Committee (DEC). 
Timeline for DE Refresher Training
To maintain the 2-year cadence, training should be started and completed no more than one year before eligibility (date) expires.  For example, if your DE eligibility expires May 2026, then only DE activities completed between June 2025 and May 2026 count towards refresher training to extend your DE eligibility.  To align with the dean’s scheduling of classes, we recommend completing refresher training one term before your eligibility expires. For example, if your eligibility expires May 2026, then you should complete refresher training in Fall 2025.
Documentation and Tracking
Faculty are required to keep records of their DE training and submit documentation every two years via the DE Eligibility form, located in the Innovation in Online Teaching and Learning (IOTL) Faculty Resource Canvas Course. 
[bookmark: _Int_3PdcKsr1]This process ensures that the Faculty Eligibility for Online Teaching (FEOT) list, which tracks certification status and eligibility expiration dates is updated.  The Deans, VPAA and OAS have access to this list and use it when assigning online classes. 
Note: You will need to submit documentation of completing initial certification (MQT) to the DE eligibility form so it is recorded on the FEOT list. 
Faculty Show and Tell Incentive (aka Community of Practice)
For each hour of a DE session (IOTL workshops)  that a faculty hosts, they get credit for 2 hours towards DE refresher training.
Important links & References
DE Eligibility form
IOTL Canvas Course
DE Handbook
DE MQT-SQT Update Spring 2024

Final Step: Faculty are responsible for uploading their DE refresher training documentation to the IOTL Canvas course every 2 years. Please note that eligibility is updated in the FEOT list only after documentation is submitted and verified by the DE coordinator.
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